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0 NopsiiKe CO31AHNs, OOHOBJIEHHSI M HCNOJIb30BaHUS OHOIHOTEeYHOTro poHaA

Y4eOHHKOB

MynnuunaasHoro kasénHoro oomeo6paszoBareibHOro yupe:xxaenus «Cpeanei

ob0meoOpazoBaTesbHOMH mKoJIbI Ne7 um. M. I'opbkoroy»
ropoackoro okpyra «ropoa Kuzasip»

1.00mmue mosro:xeHust

1.1. [Ilopsamoxk ydera OubGnuoreynoro ¢onna yuebuukos MKOY COLII Ne 7
ocyuiecTsisercs B coorBeTcTBHH ¢ «HHeTpykmmeit o6 yuere OuGnmorednoro ¢onna
Oubnuorex 0oOpa3zoBaTeNbHBIX YYPEeXKICHHH», YTBEPKAEHHOH npukazoM MuHHCTEpCTBA
obpaszosanus Poccuiickoit @enepanuu ot 24.08.2000 Ne2488

1.2. bubnuoreunslii GOHA NIKOMBHBIX Y4eOHHKOB YYHTHIBAETCS M XPAHUTCS OTHAENIBHO OT
OCHOBHQIO 6ubnuoreunoro gporaa 6ubMHOTEKH 001Ie00pa30BaATEIEHOTO YIPEIKICHHS.

1.3. Yder 6ubnuoredynoro gonaa ydeOHHKOB OTpa’kaeT MOCTYIUICHHE y4eOHHKOB B (OHI,
BeIOBITHE M3 ¢oHOa, BeMMUHHY Bcero (Qonma y4eOHHKOB H CIY)KMT OCHOBOH JUIs
obecrieyeHust coxpaHHOCTH (OHIA Y4eOHHKOB M KOHTPOJIA 32 HATMYMEM H JIBHIKEHHEM
yueOHHUKOB.

1.4. Yuer 6ubnuoreynoro (oHIa IIKOJIBHBIX Y4eOHHKOB OCYIIECTBIISETCS JTOKYMEHTaMMU:
«Kaura cymmapaoro ydwera», «Kaproreka ydera yuyeOHuMKOBY, «KHHra yugera
Oubnmoreynoro (oHAa MIKOJBHBIX yueOHHKOBY, «KapToTeka yuera MHOrO3K3eMIUISPHOM
nuTepagypel» (C PerucTpalMOHHOM KHHIOHW yYETHBIX KapTOYEK MHOrOIK3eMIUISPHOH
JIUTEpaTyphl)

1.5. Yuery noanexar Bce BHABI Y4eOHOH nHTepaTypsl, BKJIIOUYEHHBIE B OMOIHMOTEUYHBIH
(hoHz.

2. Y4er ¢ponaa y4eOHOI JuTEpPaTYpBHI

2.1. K yueGHOMY (OHIYy OTHOCSTCS:

- yueOHHUKH;

- yueOHBIe TocoOHS;

- opospaduyeckue cioBapu;

- cOOpHUKHU yHIpaXXHEHHI U 3a1a4;

- IPaKTUKYMBI;

- KHUTH JUIS1 YTEHUS,

- XpeCcTOMaTHH

-2O0P

2.2. Yuer 6ubmuoreunoro ¢ouga yyeoHukoB MKOY COIIINe 7 momxkeH crnocoOCTBOBATH
€ro COXpaHHOCTH, IpaBHWJIEHOMY (OPMHPOBAHHIO M LIEJIEBOMY MCIIOJIB30BaHMIO. Bee
onepai®u no ydety npousBoAsATCA 3aBeayromeil GUOIHOTEKOH, CTOMMOCTHBIH yYeT BeieTcs
Oyxranrepueit ydebHoro 3aBeaeHus. CBepky JgaHHbIX Oubiworeku M OyxraaTepuu
He0OX0MMO NMPOU3BOIUTE €IKETOJIHO.

2.3.Yuert yyeOHUKOB ocyuiecTBisercs B «Kuure cymmapsoro ydera yueoHukos» (KCY)
KCY Benercs B 3-X 4acTsx:

1 yacts. [octynienue B GoHa

[Tocne nonyuenuss y4eOHMKOB 3amuchIBaeTcs oOIIee KOJMYECTBO M HMX CTOMMOCTH C
00s3aTe/IbHBIM yKa3aHHeM HOMepa M JaThl CONPOBOAUTENBLHOrO qoKyMeHTa. Homep 3anucu
ex{ero,uio HaunHaetcs ¢ 'Nel u Uaer no nopsaKy NoCTYTIEHHH.

2 yactb. BeiObiTHE M3 doHJA

3anuchIBAIOTCS HOMEpPA aKTOB Ha CHHcaHHe Y4eOHMKOB C yKa3aHHMEM JaThl yTBEPXKICHUS




aKTa ¥ 00IIero KoJIMYecTBa CIUCAaHHBIX Y4eOHHKOB Ha 00uryto cymmy. Hymeparus 3anucu o
BBIOBIBIIIMX M3aHUAX U3 F0JIa B IO MPOA0IKAETCS.
3. vacre. HTorm yuera asukenns ¢onaa
3anuCHIBAlOTCS MTOTH JBM)KEHHS (oHAa Y4eOHHKOB: 0O0IIee KOJHYECTBO IOCTYIHBILHX
y4eOHMROB 3a TeKymHMi. roj, Ha cymmy. OOuiee KOJHYeCTBO BBIOBIBIIMX Y4eOHHKOB 3a
TeKymMi roj, Ha cymmy. OOliee konu4ecTBO Y4eOHHKOB, COCTOAMMX Ha 1 sHBaps
MOCJIEAYIOMIETr0 ro/ia, Ha CYMMY.
KCV no yuyebHukam xpaHurcs B 6UG1moTeKe MOCTOSHHO.

2.4. MHWupuBuayaawbHeiii  (rpynmosoii) yder yuedoHukoB MKOY COIINe 7
ocymecTBisercs B «KapTroreke yueTa MHOrO3K3eMIUIIPHOR JIUTEpaTyphl» Ha KapTOYKaXx.

Ha xaprouke ykasbIBaeTcs: aTa 3amKcH, OCTYIHJIO, LIEHa, BEIOBLIO, COCTOMT, HOMEp aKTa
WITY HaKJIAJHOM, OTMETKA O NMPOBEpPKe, IpHMEYaHHE.,
Ecnu fMe6GHUK MOCTymaeT HEOAHOKPAaTHO M HE MMEET OTIIHYHS, KPOME rojia H3JaHus
LEHBI, TO BCE TOCTYIUICHHS 3aHOCATCS Ha eIMHYIO KapTouky. Eciu jke B yueOHHKe BHECEHBI
JIOTIOJIHCHUS U U3MEHEHHUS, TO Ha HEro 3aBOJMTCS HOBAs KapTOyKa.
KapTouku paccTaBisfiOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIaccoB II0
npeaMeram U 1o andasBuTy GpaMuiInil aBTOPOB HITH 3arjiaBuii.
Kaprouku Ha cniucanHsle yueOHuKH u3 «KapToTekn yuera y4eOHHKOB» H3BIMAIOTCS Cpa3y
’Ke Tocie MOANMCAaHUsA aKkTa O BBIOBITHH.
2.5. B3ameH yTepsHHBIX WJIM HCIOPYEHHBIX Y4eOHHKOB INPUHUMAIOTCSH IPYTrHe KHHUTH,
HEeoOXO0IMMBIE LIKOJIE, WIIN TaKOH JKe yueOHHUK.
Y4yeOHUKH, YTEpsHHBIE M TPHHATHIE B3aMeH, Y4YMTHIBAIOTCH B «TeTpaau yTepsHHBIX
y4eOHUKOBY.
2.6. Yuer BbIOBITHS Y4eOHHKOB
Cnucanue yueOHHUKOB POU3BOAUTCS HE PEIKE OJHOTO pasa B IO,
Ha xaxxnapiii BHI criMcaHMs (BETXME, yCTapeBILIHE 10 COJACP)KAHHIO, YTEPSHHbIE, XHIIECHHE)
COCTaBIfAETCA aKT B 2-X OK3EMIUIApaX, KOTOPBIH MOINKCHIBAETCS KOMHCCHEH H
YTBEPHaeTCsl AUPEKTOPOM LIKOJIBL.
OmuH 5K3eMIUIAp aKTa MOJUIEKHMT XpaHeHHIO B Oubnuoreke, Apyroif - mpenaercs Mo
pacnucKy B OyXranTepuio, KOTopas IpOU3BOIUT CIMCaHUe ¢ OasaHca KO, YKa3aHHOH B
aKTe CTOMMOCTH y4eOHHKOB.
PexoMeH1yeMble paHee CpOKH UCIOJIb30BaHUs Y4eOHHKOB U y4eOHBIX ocoOuit B mpeaenax
4-x et cyuTaeTcs OPUEHTHPOBOYHLIMH. Y4eOHHKH, HaXOAAIIMECS B XOPOIIEM COCTOSHHH,
MOTYT BBIJABAaThCH YyYallUMCs JUIS TIOATOTOBKM K 95K3aMEHaM M K MCIOJb30BaHHIO B
KabuHeTax.
2.7. YT BbIIa4N y4eOHHKOB
bu6nuorekapy MKOVY COII Ne 7 Beimaer y4eOHUKH yuuTensiMm 1-4 KnaccoB, KJIACCHBIM

pykoBojuTensM 5-11 kiaccos.

CeeneHus 0 Bbiaue y4eOHHKOB 3aHocATcs B JKypHal ydyeTa BBIIAYM Y4eOHHKOB IIO
KJ1accaM.

Kak npaBuno, yqeOHHKM BBIIAIOTCS y4yauuMcs Ha rof. Y4eOHUKH, IO KOTOPhIM o0ydeHue
BEJIETCS HECKOJIBKO JIET, MOTYT OBITE BBIJAHBI HA HECKOJIBKO JIET.

3. I'paMMubl KOMIETEHIMH Y9aCTHHKOB PeaJTH3alHH M0JI0KeHH s
3.1. JlupeKkTOop IUKOJBI KOOPIAWHHPYET NEATEIBHOCTH NEJAroruyecKkoro, poAMTENBCKOTO M

YYEHHYECKOro KOJUIEKTHBOB 1O (JOPMHPOBAHHUIO, COXPAHHOCTH U OepekKHOMY OTHOIIEHHIO K
Gonny y4yeOHMKOB B IIKOJie; oOecrieynBaeT YCIOBHA Mjis XpaHeHHs ydueOHOro (oHna;
yTBEpXKJaeT H3MEHEHUS U JIOTIOIHEH s K HactosmeMy [lonoxenuro.

3.2. 3amecTHTeNb AMPEKTOPA IIKOJBI 10 HAYYHO-METOAMYECKOH  paboTe COBMECTHO C
GubnuoTeKapeM €XeroJHo COCTABJIAeT MepedyeHb y4eOHbIX Mocobuil (paboumux TeTpajiei
yueGun®oB, pa3pabaThiBaeT enMHbIe TPeGOBaHHA K YYAlIUMCS IO HCIOJNB30BAHHIO M
COXpaHHOCTH Yy4eOHHKOB. COBMECTHO C YYMTEJISIMH OH OCYIIECTBJIIET CHCTEMATHYECKH
KOHTPOJIb 32 HX MCII0JIb30BAHUE B T€4YeHHE BCero yuyeOHoro roja.

3.3. 3amecturenpy gupekTopa 1o BP HampaBnser [AeATENbHOCTb MENArorHYecKoro
KOJUIEKTHBA IIKOJIBI 1O (OPMHPOBAHHIO GepesKHOro OTHOIIEHUS K y4eOHMKaM B IpoLEcce



BHEYPOYHOH paboThl, pa3pabarbiBaeT TeMaTHKy Oecell ¢ y4allMMHCS H POAUTENSAMH IO
3THM BOIIPOCAM, COBMECTHO € 3aMECTHTEJEM [UpPEKTOpa IIKOJBI 1o Yy4eOGHo-
BOCIMTATEIbHOH paboTe, OpraHamMu YYEHHYECKOro caMOYIpaBieHMs pa3palbaThIBaeT U
npefcTMseT Ha pPACCMOTPEHHE MENArOrMYeCKOro COBETA YCJNOBHS BHYTPHIIKOIBHBIX
COpPEBHOBAHUH, CMOTPOB M KOHKYPCOB Ha JTYYIIYIO COXPAaHHOCTh y4eOHHUKOB.

3.4. Yuurens 1-4 knaccoB, KJI. pyKoBoauTeNb 5-11 Knaccos:
- ocymecTBisgeT HeoOXxonuMyro paboTy ¢ y4yallUMHUCS M POJMTEISIMHM IO BOCIMTaHHIO Y

y4daumxcs 6epexHOro OTHOIIECHHS K y4eOHOM KHUTe;
- y4acTBYeT B Bblade (hOHIMpPYeMBIX YYEOHHKOB y4Yal[HMMCS M OpraHH3yIOT MX BO3BpaT B
OuOIHOTEKY 110 OKOHYaHUHU Y4eOHOro roja;
- KOHT;!)anyeT COCTOsIHUE Y4eOHHKOB B KJ1acce;
- CJIEUT 3a TeM, 4ToOBl IOcae OKOHYAaHHS Y4eOHOro roga y4eOHHMKH, IOJUIEKAIINE
PEMOHTY, OBUIH CBOEBPEMEHHO OTPEMOHTHPOBAHBl W CHAHbl YYHUTENIO, KJIACCHOMY
PYKOBOJHTEITIO.
3.5. Pogutenu:
- B CJIy4Yad MOTEPH MM MOPYH JINTEPATyphl, 06A3YIOTCS KOMIIEHCHPOBATh ymepd B MOJHOM
00BéMe, YCTaHOBIIEHHOM 3aKkoHojarenbctBoM P® (muceMo TocoOpasoBanus 0 mopsizaxe
Bo3MeIenus ymep6a, ot 3.08.1998 r. Ne 115-106/14).
3.6. 3aBenyromuii 6ubnmoreKoit (6nbaHoTEKAPD):
- BEJIET y4ueT NOCTYNUBIIeH yueOHOH TuTeparyphl (110 YCTAHOBIEHHOM IS MIKOJIBHBIX 6ubInoTeK
¢dopme), obecneunBaeT NpaBHJIBHOE XpaHEHHE H HeceT MaTEpPUAIbHYIO OTBETCTBEHHOCTh 3a
COXPAHHOCTH IIKOJIBHOrO oHIa yueOHUKOB;

- npenocrasnset Copery WKONs! exeronuo undopmanuio o cocrase yueGHoro gouna GuGnuorexu
u nep@®ueHs TUTEpPaTypHI 110 KilaccaM, KOTOpYIo He00X01MMO IIpHOGPECTH;

-He mo3aHee | Mapra Tekymiero roja odopmiserT 3aka3 Ha y4eOHHKM H ydyeOHBIE 1mocoOus c
YUYETOM YHCJIEHHOCTH YHAIINXCsl M COCTOSIHNEM COXpanHoCTH Oubnnoreunoro gponja yueOHuKkos;

- BefieT paboTy ¢ y4yaumMucs 1o 6epeXHOMY OTHOLIEHHIO K IIKOJBHOMY yYeOHHKY,

- odm%\mﬂe'r €KEeroJIH0 MHYOPMALMOHHBIH CTEH U1 YYallluXCs H POJMTENEH, COAEPIKaLIHi:

e IepedyeHb KOMIUIEKTOB Y4eOHHKOB, HEOOXOIMMBIX JUIA NIPHOOpETEeHHs B cleaylomeM yueOHOM
roxy (MapT, mocyie 0pOpMIICHHS 3aKa3a Ha [10JIyYeHne YYeOHHKOB 3a cueT OI0/KeTa);

e T1epeyeHb Y4YEOHHKOB, NMPHOOPETAEMBIX [EHTPATA3OBAHHO 3a CYET OIO/UKETHBIX CPEJICTB
KOMHTETOM 110 00pa30oBaHMIO (Maii).



