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1. 1.bubsnorexa sBiIsieTcs CTPYKTYPHBIM [10/1pasie/ieHHeM OCHOBHON 00pa30BaTesbHOM HIKOIbI
(manee — WIKOJIA), YHACTBYIOLIUM B y4eOHO-BOCIIMUTATEIbHOM IIPOLIECCE B LEIAX

o0ecrmeueHusT npaBd y4acTHUKOB 00pa3oBaTeIbHOIO Mmpoieccd Ha 0eCuIaTHOE MoAb30BaHHE
OnOIMOTEYHO-UHOOPMALIMOHHBIMU pPeCypCamMu.

1.2. JlearesbHOCTL OMOIMOTEKH (J1a1ee — KOJIbHas OMOInmoTeKa) OTPaXKaeTcsl B yCTABE IIKOJIbI.
1.3. Lleaun mwkonbHON GUOIMOTEKN COOTHOCSTCS € LEIIMU HIKOJIBL: (hopmupoBaHue oOiei
KYJBTYPBI THUYHOCTH 00YUaIOMIMXCsi Ha OCHOBE YCBOCHUS 00A3aTEIbHOrO MUHUMYMa
coziepkanust 001e00pa30BaTEIbHBIX MPOrpaMM. MX ajanTalus K JKU3HHU B 001IIeCTBE, CO3/1aH1e
OCHOBBI I OCO3HAHHOIO BLIOOPA M MOCIIEAYIOIIEr0 OCBOCHHS PO(ECCUOHATLHBIX

00pa3oBaTeIbHbBIX MPOTrPAMM.

1.4. lllkonbHas OMONMOTEKA PYKOBOJCTBYETCS B CBOCH JeATEILHOCTH (heepanbHbIMU 3aKOHAMU,
ykaszamu u pacnopsukenusmu [lpesunenra Poceuiickoit Degepannu, nocTaHOBIEHUAMU U
pacnopskenusivu [ IpaBuresiberBa Poceniickoii Menepanun, pemennsmu MuHucTepeTBa
obpasoBanus Poccuiickoii Meepaiiiu. MHCTPYKIMAMH MUHUCTEPCTBA HHOCTPAHHBIX /€1
Poccuiickoi Menepannn. yeTaBom HIKOJIbL 1T0J0KEeHNEM 0 Ou0nnoTeKe, yTBEpKICHHBIM

JIMPEKTOPOM LIIKOJIBI.

1.5. Tlops /10K 1o1b30BaHMs UCTOUHUKAMU MHPOPMALIMHU, TIepeYeHb OCHOBHBIX YCIYT U YCIIOBUS
UX TnpejocTaBieHus onpeaenstores [lonoxenrem o mkoapHON 6ubiuorexe u [lpaBunamu
MOJB30BAHUA LIKOJIBHON OMOIMOTEKONH. YTBEPKACHHBIMU JTUPEKTOPOM IIKOJILI,

1.6. Illxona HeceT OTBETCTBEHHOCTE 32 JOCTYITHOCTE M KauecTBO OMOIMOTeYHO-
MHPOPMALIMOHHOTO 00CTY KMBaAHUS OUOITHOTEKH.

1.7. Opranunszanus oGc1yKMBaHUs YYaCTHUKOB 00pa30BaTe/IbHOIO MpoIecca npou3BoNTCs B
COOTBETCTBHMM C IPABUIAMH TEXHUKH 0€30MAaCHOCTH U IIPOTUBOMOKAPHLIMHU, CAHUTAPHO-

I'HFTIMECHUYCCKUMH TDBGOBaH HAMH.

11. OcuoBHEle 327129n

2.1. OcHOBHBIMHU 3a1a4aM1 HIKOIbHOU OUOIHOTEKH SIBISIFOTCS

a) obecrieueHre y4acTHUKaM 00pa3oBaTeibHOTO npoiecca — 00yUYAOLIMMCS, MeAarorHyecKum
pabOTHUKAM, POAMUTEISAM (MHBIM 3aKOHHBIM MPEACTaBUTENSAM) 00yUatommxcs (anee —
TMOJIL30BATESIM) — J0CTYIA K UHGOPMALIMK, 3HAHUSIM. HIACSIM, KYJIbTYPHBIM LEHHOCTSM
MOCPEACTBOM UCTIOAB30BaHNUA OHOMMOTCHHO- HHPOPMALMOHHBIX PECYPCOB IKOIbl HA Pa3IHYHbIX
HOCUTEIAX: OyMaKHOM (KHWOKHBIA (POHA, GOHI epuoAMYECKUX U3/1aHMil); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIC CETU) U MHBIX HOCUTEIAX:

0) BocnUTaHHEe KyJIbTYPHOI'O M IPAkKAaHCKOr0 CAMOCO3HAHUS, MOMOILb B COLUAIM3AIIUM
00yHaroUIerocs, pasBUTHN €ro TBOPUECKOTr0 MOTEHIIHAIA:

B) GOPMUPOBAHNE HABBIKOB HE3ABUCHUMOTO OHOANOTEHHONO [T0Mb30BATE/S: O0VUCHHE TOUCKY.
0oTOOpY M KPUTUUECKOI OLEHKe MHpOpMaInK:

I') COBEPIIEHCTBOBAHUE MPEAOCTABISAEMbIX OUOINOTEKOM YCIYT HA OCHOBE BHEIPEHMS HOBBIX
MHOOPMALMOHHBIX TEXHOJIOIHMH U KOMITbIOTepU3aiy 6ubInoTeuHo-uHGOpMamoOHHbIX
npoueccoB, hopmupoBanue KoMpopTHOH OUOIHOTEUHOIN Cpebl.

II. OcrHoBHbie GpyHKUHH

3.1. Jlist peanuzaniu OCHOBHBIX 3aj1a4 Oubamoreka:
a) hbopmupyet Gona GUOIMOTEIHO-UHHOPMAIIMOHHBIX PECYPCOB LIKOIIbI:



N

* KOMIUIEKTYET YHUBEpCalbHbIH (HOH yUeOHbIMU, XYI0KECTBCHHBIMH, HayYHBIMH,
CIIPABOYHBIMH, MEAATOTHYECKUMH M HAYUHO-TIOMY IS PHBIMU IOKYMEHTaMU Ha TPAJAMIHMOHHbBIX 1
HETPAMLIMOHHBIX HOCUTEISX MH(DOPMALINK;

* nononufeT GoHA nHPOpMaUHOHHBIMU pecypcamu ceti Mnreprner;

0) cozpaer UHPOPMATTMOHHYIO NPOAYKIIUIO:

* OCYHIECTBIISCT AHAIIMTUKO-CUHTETUUYECKYIO nepepadoTKy MH(POpMaLMU;

* OpraHM3yeT U BEJET CIPaBOYHO-OMOIMorpaduueckuii anmapar: kata1oru (andaBUTHbIA,
CHCTEMATUYECKHI ), KAPTOTEKH (CUCTEMATUUYECKYIO KapTOTEKY CTaTeil, TeMaTU4eCKne
KapTOTEKH ), 3JICKTPOHHBIH KaTaJor;

* pa3zpabaTbiBaeT peKoMeHIaTelnbHble Oubanorpapuueckue nocodus (crucku, 0030pshl,
yKazaTeaIu U T.00.);

« obecnieunBaeT UHGOPMUPOBaHHE 110Ib30BaTENeH 00 HHOOPMALIHOHHONI MPOAYKIIHH;

B) ocyliecTBiseT Juppepenmposannoe OMOInoTeuno-nHphopmanuontoe 00CIyKuBaHue
00yyarommxces:

* OpraHusyeT o0yuyeHue HaBbIKaM HE3aBUCHMOr0o OMOIMOTEUHOTO 10JIb30BaTE s U NOTpeOUTEN
MHMQOPMaALMK, COAEHCTBYET UHTETPAlIMM KOMIIJIEKCA 3HAHUM, YMEHUN U HABBIKOB pabOThI €
KHUTOW 1 uH(pOpMaIueii;

* OKa3bIBaeT MH(HOPMALIMOHHYIO MOIEPIKKY B PEHICHNH 3a1a4. BO3HUKAIONINX B MPOIIECcCe HX
yueOHOH, caM000pa3oBaATEIBLHON U 1IOCYTOBOH NEATENBHOCTH

r) ocywecTsiaser udpepenunpopaHHoe O0INOTEYHO-NH(POPMAIIMOHHOE 00C/TY KMBaHNE
Me1arorn4ecKux paboOTHUKOB:

* BBISIBJISICT UH(DOPMALIMOHHBIE TOTPEOHOCTH U YIOBJICTBOPSIET 3aMPOCH], CBA3AHHBIE C
00YYEHHEM, BOCTIMTAHUEM U 3/I0POBBEM JIETEH;

* BBIABISET MHOPMALIMOHHBIE TTOTPEOHOCTH 1 YAOBIETBOPSIET 3aMpOChl B 001acTH
neaarorn4eCKuX MHHOBALMI U HOBBIX TEXHOJIOIMIA;

* coZIEHCTBYET MPO(PECCHOHATBHON KOMIIETECHIIMH. TOBBIIIEHHUIO KBAIIM(DUKALINU, TTPOBEIECHUIO
aTrecTainu;

* co3aaeT DaHK meaaroruyeckoi nH(OpmMaIu Kak OCHOBBI € IMHOM MHMOPMALIMOHHON CITYKObI
00111€00pa30BaTEILHOTO YUPEKIACHUS, OCYILECTRISCT HAKOTICHUE, CUCTEMATH3AUIO
MH(POPMALIMK 1O TIPeIMETaM, pa3eiaM u TEMam:

* OPraHU3yeT JOCTYI K OAHKY Neaaroruueckoi nupopmanum Ha Jro0bIX HOCUTEIX; TPOCMOTP
JEKTPOHHBIX BEPCUM MEIaroruuecKux u31aHmuii,

* OCYLIECTBISET TEKYIIEE MHPOPMUPOBAHUE (JIHM MHMOPMALIMHU. 0030PbI HOBBIX MOCTYIUICHUN U
myOiHMKaruii ), ”HGOpMUPOBaHKE PYKOBOJICTBA HIKOJIbI IO BOIIPOCAM YTIpaBICHHUS
00pa3oBaTeIbHBIM TIPOLECCOM;

* CIOCODCTBYET NIPOBEACHMIO 3aHSTHH 110 (POPpMHUPOBAHNIO HHOPMAIIMOHHON KYJIBTYPBI;

1) ocyutecTsiaseT auddepenunpoBantoe 6MbanoreuHo-uHGOpMaMOHHOE 00CTYKUBAHUE
poauTeneit (MHBIX 3aKOHHBIX MPE/ICTaBUTENE!) 00yyaroHXCst:

* YJIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTe/Iel 1 HHPOPMUPYET O HOBBIX MOCTYILUICHUSIX B
oubnuoTeky:

* KOHCYJIBTUPYET [10 BOIIPOCAM OPraHH3alMu CEMENHOr0 YTEHUS, 3HAKOMUT ¢ UH(pOpMaLueii no
BOCITUTAHUIO JIeTEel;

* KOHCYJABTHPYET HO BOHPpOCcaM YHEOHBIX H3AaHUIT Ui 00YyHaIOUHXCA.

IV. Opranusaumst 1esiteIbHOCTH OHOIMOTEKH

4.1. lkonpHas OnbIMOTEKA 110 CBOEH CTPYKTYpE JeiuTcs Ha aDOHEMEHT, YMTaIbHBII 3all, OTAe]
yUEOHHUKOB M OT/IE1 METOAMUYECKOM IUTepaTyphl MO MpeAMEeTaM.

4.2. BubanoreuHo-nHGOpPMaLMOHHOE 00CTYKMBAHHE OCYIICCTBIISAETCS Ha OCHOBE OMOINOTEUHO-
MHPOPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YUCOHBIM M BOCITUTATEILHBIM MIaHAMH LIKOJIbI,
MPOrpaMMaMH. IPOEKTAMM M TLUIAHOM pabOThI IKOJALHOW OMOIMOTEKH.

4.3. B uemsix obecrieyeHust MoAepHU3aUUU OHOMHMOTEKH B YCIOBUAX HHPOPMATH3ALINN
oOpazoBaHus U B NpeJIe/iax CPEJICTB, BBUICISEMBIX YUPEIUTEIAMH, LIKOoJIa 0OecneunBaeT
OudNMOTEKY:



* rapaHTHPOBAHHBIM (DHHAHCHPOBAHMEM KOMILIEKTOBAHMS OMOIMOTEUHO-HHPOPMALIMOHHBIX
PECYPCOB (B CMETE YUPEHKACHHUS BBIBOJAUTCS OTACABHO);

* HEOOXOMMBIMH CITYIKEOHBIMU U IIPOU3BOJICTBEHHBIMH [TOMEUICHUAMU B COOTBETCTBUU CO
CTPYKTYpOi OMOIMOTEKHM M HOPMATUBAMM 110 TEXHHUKE OE30MacHOCTH IKCILIyaTalluu
KOMITBIOTEPOB (OTCYTCTBUE BBICOKON BAAKHOCTH, 3AIBIIEHHOCTH MOMELIEHUs, KOPPO3HOHHO-
AKTUBHBIX MPUMECEN UM DJIEKTPONPOBOASIIEH TbLIN) U B COOTBETCTBUH € 1OJ0KEHUSIMU
CanlluH:

* TeJICKOMMYHHUKAIIMOHHON U KOMUPOBATLHO-MHOKHUTEILHON TEXHUKOW U HEOOXOAUMBIMU
HPOTPAMMHBIME HPOIYKTaMIL;

* PEMOHTOM U CEPBUCHBIM 0OCIY/KHBAHUEM TEXHUKU M 000pynoBaHus OUOINOTEKH;

* OUOIMOTEYHOM TEXHUKON W KAHUEISIPCKUMH MPUHAICKHOCTAMM.

4.4. lllkona co3aet ycaoBUs Ui COXPAHHOCTH annaparypbl, 000pY.I0BaAHUSA U UMYILECTBA
onbaunoTexu.

4.5. OTBETCTBEHHOCThH 33 CUCTEMATUYHOCTDh M KAYeCTBO KOMIJIEKTOBAHUSI OCHOBHOTO (hoH 12
OnbaMoTeKN, KOMIUIEKTOBaHKWE YYeOHOTrO ()OH/Aa B COOTBETCTBUM € (e IepabHbIMKU MEPEUHIMU
yuyeOHNKoB ¥ yueOHO-MEeTOIMUecKuX U31aunil. cozianne HeoOX0IUMbIX YCI0BWH 1S
NEATEIBHOCTH OUOIMOTEKH HECET IMPEKTOP LIKOJIbI B COOTBETCTBUM € YCTABOM IIKOJIBI.

4.6. Pexxum paboThl LIKOJIBHON OMOIMOTEKM ONpeaesieTcs 3aBe Ay UM OudInoTeKoN
(OmbsmoTeKkapemM) B COOTBETCTBHHM € MPABUIIAMHU BHYTPEHHETO pACTIOPSI/IKA IIKOIIBI.

V. Yupasaeuune. ltarn

5.1. Yipasienue ikojibHOH 0uOIn0TEKOR OCYIIECTRASCTCS B COOTBETCTBHH C
3aKoHOAaTesIbcTBOM Poccuiickoil denepaunu ¥ ycTaBOM HIKOJIbI.

5.2. O01ee pyKOBOACTBO JAEATEIBHOCTBIO MIKOJIbHON OUOIMOTEKH OCYIIECTRISET JUPEKTOP
IKOJIBI.

5.3. PYKOBOACTBO HIKOJIBHOW OMOIMOTEKOMH OCYIECTRIISET 3aBeAYIOIMK OnbinoTekoi
(Oubnmorexaps), KOTOPBII HECET OTBETCTBEHHOCTH B Npe/esiax CBOCH KOMITETEHIIUN TIepe/T
00IIECTBOM M IMPEKTOPOM HIKOJIBI, 00YHAIOMIMMUCS, HX POJAUTEIAMH (MHBIMU 3aKOHHBIMH
IPEJICTABUTE MU ) 32 OPTaHMU3aLMIO M PE3YILTAThl ACHTEABHOCTH IKOABHOH ONOIHOTEKH B
COOTBETCTBHMH ¢ (PYHKIIMOHATBHBIMU 00S13aHHOCTAMH, 1IPETYCMOTPEHHBIMH
KBaJIM(PUKALIHOHHBIMY TPEOOBAHUSIMU, TPY/IOBLIM JIOTOBOPOM U YCTABOM LIKOJIBI.

5.4. 3aBenyomuii OubanoTekoii (6UdIMOTEKAPh) HA3HAYACTCSA AUPEKTOPOM

IIKOJIBL, MOXKET SIBJISITHCS UJIEHOM I1€/1arorMuecKoro KOJUIEKTUBA U BXOJIUTH B COCTaB
MeJarornyeckoro coBera o0ueo0pa3zoBaTeIbHOTO YUPEKJACHUS.

5.5. 3aBeayromuit Oudnmnorekoit (Ondanorekaps) paspadarbiBaeT U NMPEACTaBISET TUPEKTOPY
HIKOJBI HA YTREPIKICHUE CIeIYIONIME JJOKYMEHTHI:

a) 1oJoxeHre 0 OudbnmoTeke, nNpapuia nojib3oBaHnug OUOJIMOTEKOM:

0) CTPYKTYpy M IITATHOE pacnucanue OMOIMOTEeKH, KOTOpbIE pa3pabaTbiBalOTC Ha OCHOBE
00BEMOB paldOT, ONPE/ICICHHBIX MTOJIOKEHUEM O IIKOJILHOW OMOIMOTEKE C UCTIONBL30BaHUEM
«MeKoTpacneBblX HOPM BPEMEHM Ha MPOIIECCHI, BBITIOIHIEMbIE B ONOIMOTEKAX»
(Ioctanosienne Munucrepersa Tpyaa u couranpHoro passutus Poceuiickoif @eeparmu ot 3
despans 1997 r. Ne 6):

I) TUIAHOBO-OTUYETHYIO JIOKYMEHTALNIO;

1) TEXHOJIOTMYECKYIO JIOKYMEHTAIHUIO.

5.6. Ilopsi/1I0k KOMIIIEKTORBAHUSA 1ITaTa WIKOJIBHOM OMOIMOTEKH PEeriIaMEeHTHPYETCsT YCTaBOM
IIKOJIBI.

5.7. B nensx odecneveHuns AuddepeHIMpoBaHHOi padoThl LHIKOIbHOW OUDIUOTEKH MOTYT
BBOJANTHCS JIOJKHOCTH: 3aBEIYIONMI OMOIMOTeKoH. BubIMOTEKAPS.

5.8. TpynoBbie oTHOMIEHHs paOOTHUKOB HIKOJLHOW OMOAMOTEKH U Cpe/IHei

IIKOJIBl PErYJIMPYIOTCS TPY/IOBBIM JOTOBOPOM, YCIOBUSI KOTOPOTO HE JOJIKHBL IPOTUBOPEUUTE
3aKoHO1aTeNbCTBY Poccuiickoit Mejepanum o tpyIe.

VI IlpaBa u o0s13anHOCTH OHOIMOTEKH

6.1. PaOOTHUKM IIKOJBLHON OMOIMOTEKH UMEIOT IIPABO:



a) CaMOCTOSITENILHO BRIOMPATH (POPMBIL. CPEJICTBA U METO 1B OUOINOTEUHO-MHPOPMALUOHHOTO
o0cTyKuBaHust 00pa3oBaTEJIbHOIO U BOCIIMTATENHHOIO [TPOLECCOB B COOTBETCTBHU C HEAAMN 1
3aa4aMu, YKa3aHHbIMU B YCTaBE HIKOJIbI U MOJOKEHUN O IIKOJBLHON OUOInoTeKe;

0) NPOROJIUTH B YCTAHOBJICHHOM IOPSAAKE (HAKyIbTATUBHBIC 3aHATHSL, YPOKH U KPYIKKH
OubsnoTeuHo-oubaMorpadGuuecKnx 3HaHUM U HHOOPMALTMOHHON KYJIbTYPBI;

B) PEKOMEH/I0BaTh UCTOUHUKHU KOMITJIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

I') M3bIMATh U PEaln30BbIBATE JIOKYMEHTHI U3 (POHIOB B COOTBETCTBUYU C MHCTPYKUHUEH 110 yyeTy
oubnnoTeunoro douHaa;

1)} ofipeenaTs B COOTBETCTBUN € HpaBuiaMu MOIb30BAHUA KOABHOMH OHOIHOTEKOH,
YTBEPAIEHHBIMHU JUPEKTOPOM LIKOJIBI, U 10 COIACOBAHUIO C POAUTEILCKUM KOMUTETOM MU
MONEUUTETBCKUM COBETOM BUJIbI U pa3MEpbl KOMIIEH AU yiiepOa. HAaHECCHHOTO
MoJIb30BaTensIMu ONOINOTEKH:

€) UMETh €KErOIHbIH OTIYCK B COOTBETCTBUM € JIOKAILHBIMU HOPMATHBHBIMHU aKTaMMU;

’K) OBITH MPEACTABICHHBIMH K PA3IMYHBIM (hOpMaM MOOUIPEHUS;

3) y4acTBOBATh B COOTBETCTBHMHU € 3aKOHOaTENLCTBOM Poccuiickoit denepannn B pabore
OUOIMOTEYHBIX acCONMALNH MITH COO30B.

6.2. PaborHuku 6ub1MoTeK 00sM3aHbI:

a) 00eCTeYnTh MOJIB30BATENSIM BO3MOKHOCTL paboThl ¢ MH(MOPMAIIMOHHBIMH pecypcaMu
OUOJIMOTEKH:

0) uHpOpMUPOBATH MOJIB30BATEICH O BUIAX MPEIOCTABIAEMBIX ONOINOTEKOM yenyr;

B) ofeciednTs HAyYHYIO OpraHu3ainio GOHI0B H KaTaaoros;

r) popmupoBaTh GOHBI B COOTBETCTBUH C YTBEPK/ICHHBIMU (eaepaibHbIMU NEPEUHAMU
yueOHBIX U3/1aHnil, 00pa30BaTEIbHBIMU NPOrPAMMAMH IIKOJIBI, HHTEpECaAMH, OTPEOHOCTAMH 1
3arpocaMu BCeX MEPEYMCIEHHBIX BBILIE KATETOPUil MOIb30BaTENEH;

/1) COBEPLUEHCTBOBATL MHPOpMALIMOHHO-OuOIMorpaduyeckoe U 6UbIMOTEUHOE 0OC Ty KMBAHIE
M0JIb30BaATEICH;

) obecrneunBaTh COXPAHHOCTh MCIONIB30BAHMS HOCUTENIEH MHPOPMalLIMU, UX CUCTEMATH3AIUIO,
pa3sMEmICHHE H XPAHEHHUE!

) o0ecneunBaTh PeKUM padboThl HIKOJILHOI OMOIHOTEKH;

3) OTUMTBIBATHCS B YCTAHOBICHHOM IMOPSI/IKE MEPEl AUPEKTOPOM IIKOJIbI;

M) MOBBILATH KBATM(DUKALIUIO.

VII. IIpaBa u o0siz3anHOCTH NOJIb30BaTE IeH OMOJIHOTEKH

7.1. ITonp3oBaTenn OUONIMOTEKN UMEIOT MPABO:

a) nostyyaTh MoJIHYI0 uH(OpMaLHio 0 coctase dudanoTeunoro Gouia, MHGOPMaIMOHHLIX
pecypeax M IpeaocTaBiageMblx OUOIMOTEeKOH yeayrax:

0) nosp3oBaThes CripaBoUHO-OMOIMOrpaduyeckum anmnaparom OMOIUOTEKH;

B) NOJIy4aTh KOHCYJIbTALMOHHYIO TTOMOIIb B TOMCKE M BHIOOPE MCTOUHUKOB HHMOpMALIHK;

r) noJjry4aTh BO BPEMEHHOE 10JIb30BaHHe Ha ADOHEMEHTE M B YUTAJILHOM 3aJi€ 11€YaTHbIe W3 1aHHsI
U JIpYTv€ HCTOUYHUKU HHPOpPMALIMHU;

I ) [POIEBATH CPOK MOJIB30BAHMUS TOKYMEHTAMH;

¢) moJiyyath TemaTudeckue, daxrorpaduueckue, yroyHsomme n Oudimorpaduyueckue
CIPABKKM HA OCHOBE (hoH1a OUOITHOTEKH;

’K) y4acTBOBATh B MEPOIPHUATHSAX. TPOBOJMMBIX OUOIHOTEKOIA;

3) oOpaarbes Ul pa3peiieHnss KOHPIMKTHONR CUTYAIMK K IMPEKTOPY LIKOJIBL.

7.2 Ilonb30Barenn mMKOIbHONW OMOINOTEKN 00s13aHbI:

a) coOmoIaTh NpaBusa Mnojib30BaHus IKOJIBLHONW OUOIHOTEKOI;

6) OEpeKHO OTHOCHTHCS K NPOU3BEACHHAM NEYaTH (He BbIPbIBAThL, HE 3arubars CTpaHul, HE
JIeN1aTh B KHUTaX MOAYEPKUBAHMS, TTOMETKH ), HHbIM JOKYMEHTaM Ha pa3/In4HbIX HOCUTEINX,
000py10BaHUIO, UHBEHTAPIO:

B) MOJIIEP’)KUBATH MOPSIZIOK PACCTAHOBKM JIOKYMEHTOB B OTKPLITOM JI0CTYyTIe OMOIHOTEKH,
pacIoIoKEHUS! KAPTOUEK B KaTajorax H KapToTeKax:

I') OJIL30BATHCS LICHHBIMU U CIIPABOUHBIMU JIOKYMEHTAMHU TOIBKO B TOMEIIEHUN OUOINOTEKH;



a) yOeuThest 1pH MOJTyHYeHHH JOKYMEHTOB B OTCYTCTBUU €()EKTOB, a pU 0OHAPYKEHUH
npouH(GOpMUPOBATL 00 3TOM padoTHHKA OUOIMOTEKH. OTBETCTBEHHOCTh 3a OOHAPYKEHHbIC
nedeKThbl B CAaBaeMbIX JTOKYMEHTAX HECET MOCIEHUH 110J1b30BaTEb;

€) PaclChIBaThCS B YUTATEILCKOM (GOPMYJISIPE 3a KaKbIA MOTYYEHHBIA JTOKYMEHT
(ucwnouenue: odyuatommecst 1-—4 Kiaccon);

’K) BO3BpaAlllaTh JOKYMEHTHI B LIKOJIBHYIO OUOIMOTEKY B YCTAHOBIEHHbBIE CPOKH;

3) 3aMEHATH JIOKYMEHTBI 1IKOJIbHOU OMOIMOTEKH B ClIydac UX yTpaThl WK MOPUYM UM
paBHOLEHHBIMHU, JIMOO KOMIIEHCHPOBATH YIIEPO B pazMepe, YCTAaHOBICHHOM [paBUIaMH
TIONB30BAHNS WIKOABHON OMOINOTEK0;

M) MOJTHOCTBIO PACCUMTATBLCS C LIKOIBbHOM OMOINOTEKO# 110 UCTEUEHUHU CpOKa 00y4YeHUs WK
paloThl B LIKOJIE.

7.3. Ilops 10K NMOJIB30BAHUS LIKOJbHON OMOJIMOTEKON:

a) 3aMMch B MIKOJIBbHYIO OMOIMOTEKY 00yYaroIMXCcs MPOU3BOAUTCS 110 CIIUCOYHOMY COCTaBY
Kj1acca, Mejarorm4ecKux U MHbIX pabOTHUKOB LIKOJIBI - B MHAMBHUYAlIbHOM [OPSJIKE, pOJAUTENCH
(MHBIX 3aKOHHBIX MPe/IcTaBUTeIeH) 00yJaloMUXCsA — M0 Macnopry:

0) nepeperucTpanus noab3oBaTeieil MKoJAbLHONH OUOIMOTEKN MPOU3BOAUTCS €XKETO/IHO;

B) JIOKYMEHTOM, IOJITBEPIKAAIOIIMM [IPABO M0JAb30BaHUs ONOIMOTEKOMN. ABAACTC YUTATEIBCKUH
bopmyJsip;

I') YUTATENLCKUI POpMYJIsip PUKCUPYET ATy BbIJIAYM M0JIL30BATENO JOKYMEHTOB U3 (OH/1a
OUOIMOTEKN M X BO3BpallleHUus B OUOIHOTEKY.

7.4. [Topsnok nojas30BaHust aDOHEMEHTOM:

a) MOJIb30BATE/IM UMEFOT MPABO MOJIYYUTH HA JIOM U3 MHOTOTOMHBIX W3/1aHuii He Dosiee ABYX
JIOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCHMaJIbHBIE CPOKH 10JIb30BAHUS JIOKYMEHTAMMU:

— y4eOHUKH. yueOHble TOcOOUst — yueOHBIN To1;

— HAYYHO-TIOMYJISIpHAs. MO3HABATEIbHASL, XY 10)KECTBEHHAs inTepaTypa — 14 jaHeii:

— NEPUOIMYECKHUE U3/TaHusl, U3JaHHs [TOBBIIEHHOTO Ccripoca — 7 JHEH;

B) M10JIb30BATENIM MOT'YT MIPOJUITUThL CPOK [10JIb30BAHUS JIOKYMEHTAMMU. €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIB30BATEIEH.

7.5. IopsiaoK noAb30BaHUs YUTATIBHBIM 3aJ10M:

a) TOKYMEHTBI, MpeIHa3HaYeHHbIe /U5l pad0Thl B UMTAIBHOM 3aJI€, HA IOM HE BbIAAIOTCH;

0) PHUMKIIONEAUU, CIIPABOYHUKH, PEIKKE, LICHHBIC U UMEIOLIUECH B €IMHCTBEHHOM YK3EMIUISIpE
JIOKYMEHTBI BBIJIAIOTCS TOJIBKO /UIsl padOThI B YMTAILHOM 3aJi€;

7.6. ITops 1ok pabOThI ¢ KOMITBIOTEPOM. PACIION0KEHHBIM B OHOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbLHOIO MPOIIECCa MPOU3BOJIUTCS 110
rpaduKy, YTBEPKICHHOMY JMPEKTOPOM IIKOJIBI U B IIPUCYTCTBUU COTPY/HUKA OUOIHOTEKN;

0) paspemaercs padora 3a OJHUM MEPCOHATBHBIM KOMIIBIOTEPOM He 00JIee IBYX YE/IOBEK
O/IHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MIPOU3BOUTCS COIIACHO YTBEPKIACHHBIM CAHUTAPHO-TUTUHCHUYCCKIM
TpeDOBaHUSAM .



