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I. O6mue nonoKeHUust Py *

1. 1.bubnuoreka sBiasieTcst CTPYKTYPHBIM nonpajﬂene‘HMeM OCHOBHOI 00pa3oBaTesIbHOM IKOJIbI
(1azee — mIKosa), y4acTBYIOUIUM B y4e€OHO-BOCIUTATEILHOM MPOLIECCE B LEAX

o0ecrieyeHusl MpaBa y4yaCTHUKOB 00pa3oBaTEILHOTO Mpoliecca Ha OecrjiaTHOE MOJIb30BaHUE
OMOIMOTEUHO-MH(OPMALTMOHHBIMHU PECYPCAMMU.

1.2. JlestenbHOCTH OMOJIMOTEKM (Jaiee — HIKOJIbHast OMOJIMOTEeKa) OTPaKaeTCs B yCTaBE MIKOJIbI.
1.3. lean mKoibHOM OMOIMOTEKH COOTHOCATCS C LEISIMU IIKOJBL: opMupoBaHue o01en
KYJbTYPBI TUUHOCTH 00yYarOIMXCS Ha OCHOBE YCBOEHHUS 0053aTEILHOIO MUHUMYMA
cozieprkanus 001e00pa3oBaTEIbLHBIX MPOrPaMM, UX ajanTalus K )KU3HU B 00111eCTBE, CO3/1aHUE
OCHOBBI JUIS OCO3HAHHOT'O BBIOOPA U MOCJIEYIOMIETO OCBOEHHUS MPO(ECCHOHATBHBIX
00pa3oBaTeIbHBIX MPOrPAMM.

1.4. [lIxosnbHas OMOIMOTEKA PYKOBOJACTBYETCS B CBOECH JIeATeIbHOCTH (he/lepaibHBIMU 3aKOHAMH,
yKazamu u pacriopsbkeHusamu [Ipesunaenta Poceuniickoit denepannu, NoOCTaHOBICHUSIMU U
pacnopsokenusamu [Ipasurenscrsa Poceniickoit denepanmu, pemenusiMu MUHHCTEPCTBA
obpaszoBanus Poccuiickoil denepanu, MHCTPYKIUAMHA MUHUCTEPCTBA HHOCTPAHHBIX JIEJT
Poccuiickoit denepanuu, ycTaBoOM HIKOJIBL, TOJ0KEHUEM 0 OUOIHMOTEKE, YTBEPIK/ICHHBIM
JUPEKTOPOM IIKOJIBI.

1.5. TTopsa0K noJab30BaHUA UCTOYHUKAMU MH(OpPMALUU, [TIEPEYEHb OCHOBHBIX YCIYT U YCIOBUS
UX IpeaocTasieHus onpeaensatores [lonoxennem o mkonbHOM Oubanoreke u [lpasuinamu
[I0JIb30BAHUS IIKOJILHON OMOIMOTEKON, YTBEPIKIEHHBIMU IMPEKTOPOM HITKOJIBI.

1.6. llIkos1a HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTH M Ka4eCTBO OMOJIMOTEUHO-
MHPOPMALIMOHHOTO 00CTYKMBAHUS OMOIMOTEKH.

1.7. Oprannzanus 00CIy)KUBaHUS YHaCTHUKOB 00pa3z0oBaTEIbHOTO MpoLecca MpoOu3BOIUTCS B
COOTBETCTBMHM C IMPaBUIAMU TEXHUKH O€3011aCHOCTH U TPOTUBOIOKAPHBIMHU, CAHUTAPHO-
TMTHEHUYECKUMU TPeOOBAHUSIMU.

I1. OcHoBHBIE 3a1a4H

2.1. OCHOBHBIMHM 3a/1a4aMHM IIKOJIBHON OMOJMOTEKN SIBIISIOTCS:

a) obecrieueHne yyacTHUKaM 00pa3oBaTelIbHOIO Mporecca — 00ydarouumces, e arornyeckum
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM MPEJACTABUTE/ISIM ) 00yUatomxcs (Jganee —
N0JIL30BATESAM) — JOCTYNa K MHPOpMAIMKU, 3HAHUSAM, UAESIM, KYJIbTYPHBIM LEHHOCTSIM
MOCPEACTBOM MCIOJIb30BaHUsI ONOIMOTEUHO-UH(MOPMALIMOHHBIX PECYPCOB LIKOJIbI HA Pa3IMUHBIX
HOCUTENSIX: OyMaKHOM (KHMKHBINA (OH/I, (HOH MEPUOIMIECKUX U3IaHUI); KOMMYHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

0) BOCNUTaHKUE KYJIBTYPHOIO M I'PAXK/IAHCKOIO CaMOCO3HAHUS, IOMOIIb B COIMAIN3ALIUN
00y4JaronIerocs, pa3BUTUM €ro TBOPUECKOTO MOTEHIIMAIA;

B) (JOpMUPOBAHHE HABBIKOB HE3ABUCUMOIO OMOIMOTEUHOIO MOJAb30BATE/s: O0YUEHHE MTOUCKY.
0TOOPY M KPUTHUECKON OlIEHKE MH(pOPMALIMH;

I') COBEPIIEHCTBOBAHUE MPEA0CTABISEMbIX OUOIMOTEKON YyC/IyTr HA OCHOBE BHEPEHUSI HOBBIX
UHPOPMAIIMOHHBIX TEXHOJIOIMH U KOMIBIOTEPU3ALMK OMOIMOTEUHO-UHPOPMALIMOHHBIX
npotieccoB, GpopmupoBanue KOMGOPTHONH OUOINOTEYHON CPE/Ibl.

III. OcHoBHbIE PyHKUHH

3.1. Jlna peanusanmn OCHOBHBIX 3a71a4 OUOIMoTEKA:

a) popmupyet pong OMOGIUOTEUHO-UHDOPMALIMOHHBIX PECYPCOB HIKOJIbI:




* KOMILIEKTYET YHUBEPCAIbHBIA (POH yUEOHBIMHU, XYA0KECTBEHHBIMU, HAYYHbBIMHU,
CIIPABOYHBIMH, 11€/IarOTMYECKUMU M HAYUHO-TIOMYJIIPHBIMU JOKYMEHTAMHU Ha TPAAUIIMOHHBIX U
HETPaMIIMOHHBIX HOCUTE/ISAX HH(POpMALIUH;

* monoJiHsAeT GoH 1 MHPOPMAIIMOHHBIMU pecypcaMu ceTu MurepHer;

0) cozaaeT MHPOPMAIMOHHYIO POy KIHIO:

* OCYIIECTBIISCT aHATUTUKO-CUHTETHYECKYIO 1epepaboTKy MH(POpMALUH;

* OPraHU3yeT U BeJET CrpaBouHO-OMOaInorpaduueckuii anmnapar: katajaoru (aapaBuTHbII,
CUCTEMATUYECKHUIi), KAPTOTEKHU (CUCTEMATUUECKYIO KAPTOTEKY CTAaTeil, TEeMAaTUYECKHE
KapTOTEKH ), JIEKTPOHHBIN KaTajlor;

* pa3zpabaThiBaeT peKoOMeH1aTebHbie Onbnnorpaduueckue nocodus (CrucKu, 0030psl,
yKa3aTesau U T.I1.);

* oOecrnieurBaeT MHMGOPMUPOBAHUE MTOJIb30BaTECH 00 MHPOPMAITMOHHON MTPOLYKIIMH;

B) ocyuiecTBisieT auddepeHunpoBaHHoe OMOIMOTEUHO-UH(OPMALIMOHHOE 00CITYKUBAHUE
00yUaroIUXCs:

* opranusyer o0yuyeHue HaBbIKaM HE3aBUCUMOTro OMOIMOTEUHOrO MOJIb30BATE/S U TOTpeduTe s
UHGOpPMaILIUU, COACHCTBYET UHTEIPALIMM KOMILJIEKCA 3HAaHUI, YMEHUI U HaBBIKOB padOThI €
KHUTOU 1 uHOpMalmeii;

* OKa3bpIBaeT MH(POPMALIMOHHYIO TTO/IEPIKKY B PELUICHUH 3a/1a4, BOSHUKAIOIIMX B [IpOllecce X
yueOHOM, caMo00pa3oBaTENBLHON U JIOCYTOBOMH JIESITEIBLHOCTH;

r) ocyuiectBisieT AupdepeHunpoBanHoe OMOIMOTeYHO-UHPOPMAIMOHHOE 00CITYKUBAHHUE
Me1arornyecknux paboOTHUKOB:

* BBISABIIAET UHPOPMAIIMOHHbIE TOTPEOHOCTU U YAOBIETBOPSET 3aIPOCHI, CBA3aHHBIE C
0o0ydeHHeM, BOCIIUTAHUEM U 3/10POBBEM JIETEI;

* BBIABIISIET UHPOPMALIMOHHBIE ITOTPEOHOCTH U YAOBIETBOPSIET 3aMPOCHl B 001aCTH
e1arori4YecKuX HHHOBALMM U HOBBIX TEXHOJIOTHiA;

* cOJCHCTBYET NMPO(ecCHOHATBHON KOMIIETEHIIMU, TOBLIIICHUIO KBAIM(PUKAIIUN, TTPOBEACHUIO
aTTeCcTalluM;

* co3/1aeT OaHK rej1arorn4ecko nHpopmMauun Kak OCHOBBI €IMHON MH(OPMAMOHHON Ci1yKOBbI
00111e00pa30BaATENBHOr0 YUPEK/ACHUS, OCYIIECTRISET HAKOIIJIEHUE, CUCTEMATU3AIIMIO
UHGOPMALIMH 110 MTpeIMeTaM, pa3jiejiaM U TEMaM;

* OPraHu3yeT J0CTYN K OaHKy neaarornyeckoid nHGopManuu Ha JI00bIX HOCUTEIISAX, IPOCMOTP
JIEKTPOHHBIX BEPCUH 1€1arorMuecKux U31aHmii;

* OCYILECTBIISIET TeKyIee nHPopMupoBaHue (JIHU UHPOpMaIu, 0030pbl HOBBIX MOCTYIUICHUN U
nyOauKanuii), ”HOOPMUPOBAHUE PYKOBOACTBA HIKOJIBI 110 BOMIPOCAM YIIPABICHUS
00pa30oBaTeIbHBIM MIPOLIECCOM;

* CrIOCOOCTBYET MPOBEACHUIO 3aHATHI 110 (HOPMUPOBAHUIO HHDOPMALIMOHHOM KYJIBTYPBI;

1) ocyiiectsiseT auddepeHnpoBantoe OUOIMOTEUHO-MHPOPMALIMOHHOE 00CTY)KUBAHHUE
poauTeseit (MHbIX 3aKOHHBIX MpeACcTaBUTeleH ) 00ydarommuxcs:

* YJIOBJIETBOPSIET 3AIIPOCHI MOJIb30BaTEAEH U HHOOPMHUPYET O HOBBIX MOCTYIUIEHUSX B
OubaMoTEKY

* KOHCYJILTUPYET 110 BOIPOCAM OpraHU3alMi CEMEHHOIO YTEHUSI, 3HAKOMUT ¢ HH(OpManuent no
BOCITUTAHUIO JIETEH;

* KOHCYJIBTUPYET 110 BOMPOCAM YUEOHBIX U3AaHUH U1 00YUatOIIUXCS.

IV. Opranusanus aesiTeJIbHOCTH OHOJIHOTEKH

4.1. llIkosbHast OMOIMOTEKA 110 CBOCH CTPYKTYpE ACAUTCS HA aDOHEMEHT, YMTAJIbHBIN 3aJ1, OT/AEI
y4eOHUKOB M OT/IE] METOAMYECKOM TUTEpaTyphl M0 MIPEJIMETaM.

4.2. bubnmnoreuyHo-nHpOpMalMOHHOE 00CTY)KUBAHUE OCYIIECTBISIETCS HA OCHOBE OMOIMOTEUHO-
UH(GOPMALIMOHHBIX PECYPCOB B COOTBETCTBUM € YUEOHBIM M BOCTIUTATEILHBIM IJTAHAMMU HIKOJIBI,
[POrpaMMaMH. NPOEKTaMHU U IJIAHOM padOThl HIKOJIBHOU OMOIMOTEKH.

4.3. B uensax obecrieyeHust MoJepHU3alMu OMOJMOTEKH B YCJI0BUSIX UH(POPMATU3ALIMU
o0pa3oBaHusl U B IIPEJIesIaxX CPEJICTB, BBIICISAEMbIX YUPEAUTEIAMHU, KO 00€CIIeYMBaAET
OuOIMOTEKY:




* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILICKTOBAHUSI OMOIMOTEUHO-UH(OPMAIIMOHHBIX
PECYPCOB (B CMETE YUPEIKACHUS BBIBOAUTCS OT/IEIBHO);

* HEOOXOIMMBIMU CJTYKEOHBIMU U TPOU3BOICTBEHHBIMHU MTOMEIIEHUSIMU B COOTBETCTBUHU CO
CTPYKTYpOi OMOJIMOTEKN U HOPMATHUBAMU 10 TEXHHUKE OE30M1aCHOCTH IKCILTyaTaluu
KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOW BIIAKHOCTH, 3aIbIICHHOCTH [TOMEIIEHHS, KOPPO3UOHHO-
AKTUBHBIX MPUMECEH WU JIEKTPOIPOBOISINIEH MbIJIM) U B COOTBETCTBUU C MOJOKEHUIMU
CanlluH;

* T€JIEKOMMYHHUKAIIMOHHON U KOIMTMPOBAIBHO-MHOKUTEILHON TEXHUKOU U HEOOXOIUMBIMU
IPOrpaMMHBIMHU MPOIYKTAMHU;

* PEMOHTOM U CEPBUCHBIM 00CITY)KUBAaHUEM TEXHUKH U 000pY/I0BaHUST OUOIMOTEKU:

* OUOIMOTEYHOM TEXHUKON U KAHIEIAPCKUMU MPUHALIEAKHOCTIMHU.

4.4. llIxona co3aaet ycJ10BUs JUIsE COXPAHHOCTH arrnaparypbl, 000py/10BaHUs U UMYIIECTBA
OnbIMoTEKH.

4.5. OTBETCTBEHHOCTh 32 CUCTEMATUUYHOCTh U KAUECTBO KOMIUIEKTOBaHUS OCHOBHOTO (hoH1a
OMOIMOTEeKH, KOMITJIEKTOBaHUE YueOHOro (hoH/1a B COOTBETCTBHUU C (heIepaTbHBIMU MTEPEUHSIMHU
yU4eOHUKOB U y4eOHO-METOAMUECKUX HU3/1aHUH, cO31aHne HEOOXOAMMBIX YCIOBUN TS
AESITeIbHOCTH OMOIMOTEKN HECET AUPEKTOP HIKOJIbI B COOTBETCTBUHU C YCTABOM LIKOJIBI.

4.6. Pexxum paboThl HMIKOJIBHON OMOIMOTEKM OMPE/IEISeTCs 3aBEeYIOMMM OMOINOTEKOM
(bubnmnorekapeM) B COOTBETCTBHUU C MPABUIIAMHU BHYTPEHHETO PACIIOPsI/IKA IITKOJIBI.

V. Yupagaeunne. llTarsl

5.1. Ynpasienue mKoabHOU OMOIMOTEKON OCYIECTBISETCS B COOTBETCTBUM C
3akoHoaTebcTBOM Pocceniickoit denepain 1 ycTaBoOM HIKOJIBI.

5.2. O0uiee pyKOBOJICTBO JAESTEIBHOCTBIO MIKOJIbHOW OMOIMOTEKH OCYIIECTBISET TUPEKTOP
IIKOJIBI.

5.3. PYKOBOACTBO HIKOJBHOW OUOIMOTEKON OCYIIECTBISET 3aBeAYIOUIMN OUOIMOTEKOM
(Oubnunorekaps), KOTOPBINA HECET OTBETCTBEHHOCTH B IpE/IeiaX CBOCH KOMITETEHIIMHU TIEPel
O0LIECTBOM M JIMPEKTOPOM LIKOJIbI, O0YUYAIOIMMUCS, UX POAUTESIMUA (MHBIMUA 3aKOHHBIMHA
[IPEICTaBUTEIISIMM) 32 OPTaHU3ALIMIO U PE3YJIbTAThI I€ATEIbHOCTH IIKOJIHHON OMOIHOTEKHN B
COOTBETCTBUU ¢ PYHKIIMOHATBHBIMU O0SI3aHHOCTSMM, MPETyCMOTPEHHBIMU
KBAIM(UKAIMOHHBIMU TPEOOBAHUSIMU, TPY/IOBBIM JIOTOBOPOM M YCTABOM IIKOJIbI.

5.4. 3aBenyrouit Oubanorexkoit (OudaMoTeKkaps) Ha3HAYACTCS IUPEKTOPOM

IIKOJIBI, MOXKET SIBJSATBHCS YIEHOM MEAAarorn4eckoro KOJJEKTUBAa U BXOJUThH B COCTAaB
[IEarorMuecKoro cosera 00ueodpa3zoBaTeIbHOIO YUPEKACHHUS.

5.5. 3aBenyromuit Oubanorexkoit (Oudanorekaps) paspadaTbiBacT U MPEJACTABISET AUPEKTOPY
IIKOJIBI HA YTBEPIKJACHUE CIICTYIOIIMNE TOKYMEHThI:

a) MoJio’keHue o ONOIMOTEKE, MPaBUIIa M0JIb30BaHUS OMOIMOTEKOIH;

0) CTPYKTYpY M LITATHOE pacnucanue OUOIMOTEKH, KOTOpbIe pa3padaThiBatOTCsS Ha OCHOBE
00BeMOB pPadOT, OMPE/IEIEHHBIX MMOJ0KEHUEM O HIKOJIBHON OMOIMOTEKE ¢ UCIOIb30BAHUEM
«MesxoTpaciieBbIX HOPpM BPEMEHM Ha MPOLECCHI, BHIMOJHIEMbIE B OMOIHMOTEKAX»
(IToctanoBaenne MunucTepeTBa Tpya U colMaibHOro pa3sutusi Poccuiickoit deaepanuu ot 3
despains 1997 r. Ne 6);

I') IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO;

J1) TEXHOJIOTHUECKYIO JIOKYMEHTAIIUIO.

5.6. [Tops 10K KOMITJIEKTOBAHMS 1ITATA LIKOJIBHOU OUOIMOTEKH PErIaMEHTUPYETCsl YCTaBOM
IIKOJIBI.

5.7. B uensix obecrnieuenus audpepeHimpoBaHHOi padboThl HIKOJIbHONH OUOIMOTEKH MOTYT
BBO/IUTHCS JIOJDKHOCTH: 3aBEAYIOINUI OMOIMOTEKON, OMOIMOTEKaph.

5.8. TpynoBbie OTHOLIEHUS! PAaOOTHUKOB HIKOJABHON OMOIMOTEKHU U CpeHel

ILKOJIBI PEryJUPYIOTCs TPYAOBBIM JOTOBOPOM, YCIOBUSI KOTOPOTO HE JIOJIKHBI IPOTUBOPEUYUTH
3aKoHOJaTesbCTBY Poccuiickoi deepanuu o Tpye.

VI. IlpaBa 1 00s13aHHOCTH OMOIHOTEKH

6.1. PaboTHHKM MIKOIBHON OMOIMOTEKHN UMEIOT IIPABO:



a) CaMOCTOSTEILHO BRIOMPATL (DOPMBI, CPe/ICTBA U METO/1bI OMOIMOTEUHO-HHPOPMALIMOHHOTO
o0cayKuBaHusi 00pa30BaTEALHOIO U BOCIIMTATEILHOTO IIPOLIECCOB B COOTBETCTBUU C LIE/ISAMU U
3a/la4yaMH, YKa3aHHBIMM B YCTaBE HIKOJIbI M MOJOKEHUH O 1IKOJIbHON OMbInoTeKe;

0) NpPOBOJIMTH B YCTAHOBIEHHOM MOPsi/IKE (PaKyJIbTaTUBHbBIC 3aHATUSL, YPOKU U KPYKKH
OoubIMoTeUHO-0NbIMOrpaPuUecKnx 3HaHNH 1 UHPOPMALIMOHHOM KYJIBTYPbI:

B) PEKOMEH/10BaTh UCTOUHMKN KOMILIEKTOBAHUS MH(DOPMAILIMOHHBIX PECYPCOB;

I') U3bIMATh U PEATU30BLIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUU ¢ MHCTPYKILIMEH 110 ydeTy
oubanoreuynoro GpoHaa;

J1) OIIpe/IeISATh B COOTBETCTBUM C IIPABUJIAMU T10JIB30BAHUSI IIKOJIBHON OMOIMOTEKOH,
YTBEPKJIEHHBIMU IMPEKTOPOM LIKOJIBI, ¥ 10 COIVIACOBAHUIO C POAMTEILCKMM KOMUTETOM UJIU
MOTEYUTEIHCKUM COBETOM BH/IbI M pa3Mepbl KOMITEHCAIMH yiliepOa, HAHECEHHOTO
N0JIb30BaTENIMHU OMOIMOTEKN:

€) UMETb €XKETrO/IHbIH OTIYCK B COOTBETCTBUM C JIOKAJIbHBIMA HOPMATUBHBIMHU AKTAMMU;

) OBITh MPEJICTABICHHBIMHU K Pa3JIMUYHBIM (POpMaM MOOLIPEHUS;

3) y4acTBOBATh B COOTBETCTBUU C 3aKOHOAaTe/IbecTBOM Poccuiickoit denepanuum B padbore
OMOJIMOTEUHBIX aCCOLIMALIUNA MITH COKO30B.

6.2. PaboTHuKM OMOIMOTEK 00s3aHbI:

a) obecrneunTh MoJab30BaATEIIM BO3ZMOKHOCTL paboThl ¢ MH(DOPMAIIMOHHBIMU pecypcaMiu
OnbIMoTeKN:

0) uHOpMHUPOBATH MOJIB30BATENCH O BUAAX MPEIOCTARISEMbIX OMOIMOTEKOM YCIyT:

B) 00eCIeunTh HAYUHYIO OpraHu3aluio GOHA0B U KaTajloroB;

r) GopMHpoBaTh POHBI B COOTBETCTBUU C YTBEP/KIACHHBIMU (heiepalibHbIMU NIEPEUHIMU
yueOHbIX U3AaHui, 00pa3oBaTeJbHBIMU MPOIPAMMAMU HIKOJIbI, UHTEPECAMHU, OTPEOHOCTAMU U
3ampocamu BCEX MEPEYUCICHHbBIX BbIIIE KATErOPUA 1MOJIb30BaTENeH;

J1) COBEpPUIEHCTBOBATH MH(OpMaLIMOHHO-0nbnnorpapuueckoe u OudIMoTeuHOE 00CTYKMBAHHE
[10JIb30BaTEJIEH;

€) obecrieynBaTh COXPAaHHOCTH UCMOJIB30BAHMS HOCUTENEH HHDOPMALIMK, UX CUCTEMATU3AIIHIO,
pa3MelIeHUE U XpPaHEHUE;

) o0ecrneunBaTh pekUM paboThl IKOJIBHON OMOIMOTEKH:;

3) OTUUTBHIBATHCS B YCTAHOBIEHHOM MOPSIJIKE MEPE/l IMPEKTOPOM IIKOJIbI;

M) MOBBIIATH KBAIM(PUKALIUIO.

VII. IIpaBa u 00si3aHHOCTH MOJIL30BaTe Il OHOJIHOTEKH

7.1. TToap3zoBaresnn OUOIMOTEKH UMEIOT TIPABO:

a) MoJayyaTh MOJIHYI0 HHPOpMaIUIO 0 cocTaBe Oubanoreunoro Gonaa, HHGOPMAITMOHHBIX
pecypcax M IpelocTaBiisieMblx OUOINOTEKON yeiryrax;

0) nosb30BaTHLCS CIPABOYHO-OUOIHOrpaduiyecKum anmnaparomM OUOIHOTEKH;

B) MOJIy4aTh KOHCYJILTAIMOHHYIO TTOMOIIb B TTIOUCKE U BIOOPE UCTOUHUKOB MHPOpMALINU;

r) 0Jy4yaTh BO BPEMEHHOE I10J1b30BaHME HA A0OHEMEHTE U B YUTAJILHOM 3aJie TleuaTHble U3aaHus
U JIpyTUe UCTOUHUKHA UH(OPMALIMH;

1) IPOJITIEBATH CPOK MMOJIBb30BAHUS JOKYMEHTAMU;

€) rnoJjiyyath TemaTudeckue, ¢akrorpaduueckue, yrouHstoume u Oubiamorpaduyeckue
CIIPaBKM Ha OCHOBE (hoHaa OMOIUOTEKH;

’K) y4acTBOBATh B MEPOINPUATHUIX, IIPOBOAUMBIX OMOIMOTEKOI;

3) oOpamarbest Ui pa3petieHns KOHGIUKTHON CUTyalnu K AMPEKTOPY 1IKOJIbI.

7.2 Tloap3zoBatenu MKOJIbHON OMOIMOTEKN 00sI3aHBbI:

a) co0J1r01aTh MpaBuia MoJIb30BAHUS IIKOJIBLHON OMOINOTEKOI;

0) 6epe’KHO OTHOCUTHCS K IIPOU3BEICHUSIM 1eUaTH (HE BBIPbIBATh, HE 3aru0aTh CTPAHMULL, HE
JIeJ1aTh B KHUTAX MMOJYEPKUBAHMS, TOMETKH), HHBIM JOKYMEHTAM Ha pPa3IUYHbIX HOCUTEIISX,
000py/I0BAaHUIO, UHBEHTAPIO:

B) MOJUIEPKUBATH MOPSIIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYTIE OMOIMOTEKH,
PacroIOKEHHsI KApTOYEK B KaTajorax M KapToTeKax;

I) MOJIb30BAThCsI LIGHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B NOMEIIEHUH OUOINOTEKH;



1) YOCUTHCS TIPH MOTYYSHUH IOKYMEHTOB B OTCYTCTBHH J€(EKTOB, a py 0OHAPYIKEHUH
npoudopmupoBath 00 3ToM paboTHHKa OMOIMOTEKH. OTBETCTBEHHOCTD 38 OOHAPY/KEHHbBIE
ne(eKThbl B CAaBAEMbIX IOKYMEHTAX HECET MOC/IEIHUI M0JIb30BATEIb;

€) PacIUChIBaTHCS B UMTATEILCKOM (DOPMYJISIPE 3a KayK/Iblii MOJYUYEHHBII JOKYMEHT
(uckimouenue: oOyyvarommecs: 1-—4 kiiaccon);

’K) BO3BpaAIaTh JOKYMEHTBI B LIKOJBHYIO OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHSITh JIOKYMEHTBI IIKOJIBHONH OMOJIMOTEKH B CiIyyae UX yTPaThl WK ITOPYU UM
PaBHOIEHHBIMHU, JIMOO KOMIIEHCUPOBATH yIEpO B pasMepe. yCTAHOBIEHHOM IIPaBUIaMK
[OJIB30BAHUA IKOJIBHON OMOIMOTEKOI;

1) MOJHOCTBIO PACCYMTATHCS C HIKOJIBHON OMOIMOTEKON 110 UCTEYEHUH CpOKa 00yUEeHUs WIINA
paboThI B LIKOJIE.

7.3. [Topsiiok mosib30BaHMUs MKOJBHOW OMOIMOTEKO:

a) 3amuCh B MIKOJILHYIO OMOIMOTEKY 00yUalommMXces MPOU3BOAUTCS 110 CIUCOYHOMY COCTaBY
Kj1acca, rnearornueckux U MHbIX paOOTHUKOB HIKOJIBI - B MHAMBULYAJIbHOM ITOPSAKE, POJUTEEH
(MHBIX 3aKOHHBIX TMPEJACTaBUTENEH ) 00yUatOIMXCs — 110 TacopTy:

0) mepeperucTparus nojab3oBaTesiei MKoIbHOH OMOINOTEKH IIPOU3BOAUTCS €IKEI0/IHO;

B) JIOKYMEHTOM, IOJITBEPIKAAIOLIUM IIPABO MOJIb30BAHUs OMOIMOTEKOMN, ABIAETCA YUTATEIbCKUIA
bopmyJisip:

r) yuTaTeNbCKUi GopMyIsip GUKCUPYET AaTy BbIIAUM MOJIB30BATEIO IOKYMEHTOB U3 (OHIA
OuOIMOTEKH U UX BO3BpalleHUs B OMOINOTEKY.

7.4. ITopsiioK MOJb30BAHUS A0OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJYUUTh HA IOM U3 MHOIOTOMHBIX U3JaHUI He OoJiee JIBYX
JIOKYMEHTOB OJITHOBPEMEHHO;

0) MakCHMaJIbHbIE CPOKH I10JIb30BaHUS JIOKYMEHTAMMU:

— y4yeOHMKH, yueOHbIe mocoOust — y4eOHBIH ro/;

— HAay4HO-TIOTYJISIpHAsl, TO3HABATE/IbHAs, XY/107KECTBEHHAs JuTeparypa — 14 anei;

— MEPUOIMYECKUE U3/1aHUsl, U3aHusl TTOBBILIEHHOTO CIIpoca — 7 JIHE;

B) MOJIB30BATEIN MOT'YT MIPOUIATH CPOK MOJIB30BaHUS JOKYMEHTAMHM, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JIPYTHUX I10Jb30BaTEEH.

7.5. TTopsii0K 1OABb30BAHUS YUTATIBHBIM 3aJI0M:

a) IOKYMEHTBI, MpeHa3HaueHHbIe 111 pab0Thbl B YUTAIILHOM 3aJI€, Ha JIOM HE BBIJAIOTCS,

0) SHUMKIIONE/ UK, CIIPABOYHUKH, PEAKUE, LIEHHBIE K UMEIOUIUECS B €JIMHCTBEHHOM JK3EMILIApe
JIOKYMEHTBI BBIJAIOTCS TOJIBKO JUIst padOThl B YUTAIILHOM 3aJI€;

7.6. ITopsiaok paboThl ¢ KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OUOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YUAaCTHUKOB 00Pa30BaTEILHOIO MIPOLIECCa IPOU3BOAUTCS 110
rpaduKy, yTBEPHKJACHHOMY JIUPEKTOPOM LIKOJIbI U B IPUCYTCTBUM COTPY/IHUKA OMOIMOTEKH;

0) pazpemnaercsi paboTa 3a OJIHUM MEPCOHAILHBIM KOMIIBIOTEPOM He OoJiee ABYX Ye/IOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIILIOTEPOM MPOU3BOIUTCS COIVIACHO YTBEPIKIEHHBIM CAHUTAPHO-TUTMEHUYECKUM
TpeOOBAHUSM .




